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36. As per NEP, every Institution shall have inbuilt mechanism for Social

and Emotional Learning a crucial component of Education

As per the National Education Policy (NEP) by incorporating an inbuilt
mechanism for Social and Emotional Learning (SEL), which is a crucial
component of education. The following courses are included to enhance

students' social and emotional development:

S.No Semester Name of the Course Code

01 I Leadership Skills SDT1S-2L
02 Entrepreneurship Development SDTIS-1L
03 Principles of Psychology MDY 1S-2L
04 I Business Writing SDT2S-1L
05 Digital Literacy SDT2S -5L
06 I Public Administration MDY3S-1L
07 Digital Marketing RES3S-LR
08 ICT SDT3S-3L
09 v Cyber Security SDT4S-1L
10 Fundamentals of Economics MDY4S-1L
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SKILIL COURSE
woed. AY 2023-24
SEMESTER-1
LEADERSHIP SKILLS

Theorw Crodits: 2 2 hesiweck L

Learning Outcomaes:
By successful completion of the course, students will be able 1o:

1. Develop comprehensive understanding of personality

= and cnhae
P qualits
4. Understand how to dovelop cadership gualitics
Syflabus:
Umit — ¥:
Meaning of Personality — Explanations of Human Personality — Psychodynamic

Kanow how 1o as

TR

oy porsonality

[V

Comprchend leade < and their Importance

Explanations - Social Cognitive Explanation - Big Five waits of Personality

Unit — 11z

Assessment of Personality - Projective&: Scilf’ Report Techniques - Building Self-
Confidence - Enhancing Personality Skills

Tipit ~ 1112
Leadership Charactenistics Types of Leaders bmportance of Leadership
Leadership Skills - Building and Leading EYY

wient Teams — Leadership Qualitics of i
antule, Dr. B. R. Ambedkar &

Abrabam Lincoln, mahatma Gandhi, Pr
JRD.Tata

Co-carricular Activities Suggested:
1. Assignmoents. Group discussions, Quiz ¢tc..
2. Invited Lecture by a local export
3. Tas
Reference Books:
»  (Ginish Batra, Experiments in Leadership, Chennai: Notion Press, 2018

Studics {ex.. on students behavior, local lcaders cic.)

Khatri. Awaken the Leader in You, Mumbai: jaico Publishing House, 2013

ective Leader, Now Dolh: Amaryllis, 2012
ipbell, 1B Theones of Personality. John Wilcy &

< Dale, Bevome an ¥
Hall, CS., Lindrey. G. & C

Y¥y

Sons, 1998
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SKILL COURSE
woe . AY 2023-24
SEMESTER-1
ENTREPRENEURSHIP DEVELOPMENT

Theory Credus: 2 2 hrsiweck

Course Objective: A Generic Course that s intended to inculcate an integrated personal
Life Skill tothe stadent.

fearning Outcomes:
After succ

sstul compiction of the vourse the student will be able to:

#  Undcerstand the concept of Enwcprencurship. its applications and scope.

» Know various types of financial institutions that help the business at Contral, State
and Locall.evel

# Undcrstand Contral and State Government policics, Aware of various tax
INCenives. Concessions

#> Applics the knowledge for gencrating a broad idea for a starting an cntorpris

start up
=  Understand the contont for prepaning a Project Report for a start up and
diffcrentiate botweenfinancial, technical analysis and business feasibility.
Syliabus:
Unit-1: Entreprencuarship: Definition and Concept of entreprencurship -~ Entreprencar
Characteristios

- Classafi
ups.

cation of Entreprencurs —-Role of Entreprencurship in Economic Development —-Start-

Unit-1¥: Idea Generation and Project Formulation: Idcas in Entreprencurships
Sources of Newildeas Techmigques for Generating Ideas Preparation of Project Roport

Contents; Guidelines for Repont proparation — Projoct Appraisal Techniques ~Foonomic
Analvsas-Financial Analysis-Market Analvsis,

Unit-111: Iastitutions Supporting and Tasxation Benefits: Contral level Institutions:
NABARID: SIDBIL. - State Level Institutions ~DICs - SFC - Government Policy for MSMESs -

Tax Incentives and Concessions.
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Multidisciplinary Course
woed. AY 2023-24
SEMESTERA
PRINCIPLES OF PSYUHOLOGY

Crodits: 2 2 hrsiwoeck

Unit i

Introduction: Defimtion, Onigin of psychology., Psychology as a scientuific study
of behavior, applied fields of psyvchology Biological bases of behaviour

Sensory and perceptual processes: Stucture and function of visual and auditory
senses; Attention: sclective. sustained and divided attention. Perception: Nature
and determinants: Perceptual constancies

Uimit 11

Emotion and Motivation: Nature of emotion; components of emotions. Theories

of emotion: Jame

Lange. Cannon-Bard and Schachter-Singer. Motivation: Nature
and types: Maslow™s hierarchy model

Unit 111

individual differences: Leaming and memory: Learning — Definition, Classical

and mmstrumental conditioning: principies of classical conditioning. schedules of

reinforcement. Memory - Sensory., short-term and long-term memory: forgetting g
and its causcs

Personality - Trant and type approaches: assessment of personality. Intelligence:

Concept of IQQ and measurement
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SKILL COURSE
woe . AN 2023.24
SEMNMES “R-11
BUSINESS WRITING

Ihcorw Credits: 2 2 hrsfwock

Course Outcomes:

By the end of this course, students will be able toc

1. Understand the fundamentals of business writing, inclading stylc. tonc, and language.

2. Produce well-stracthured and concise business documents. such as cmails, memos, and
reports

3. Apply phnnciplcs of cffective communication in business fctters and mmtcroffice

worrespondence.
4. Crafl persuasive and well-organized business proposals and formal reports.
3. Cultivate a professional and cthical approach 1o business writing.

Umnit 1. ntroduction to Business Writing: Importance and purposce of cffcctive business
writing: Characteristics of good busincess writing: Common challenges and misconooptions.
Wniting Clear and Concise Emails: Approprniate email ctqucots in the proik
cnvironment, organizing omail content and using cflcctive subject lines
and formality in omail conmmunication.

saosrval

Unit 2. Momos and Interoffice Cormmuuni won: Formatting and structure of memos. Wiriting
moemos for various purposcs hike updates, announcoements, rogues Ensunng clarity and
coborence in anteroffice commumiication. Business Letters and Formal Correspondence:
Soucture and componconts of a busincss Ietter. wrniting porsuasive and professional busincss
icttors. Roesponding to inguirics and complaints cffectively

Umnit 3: Business Proposals and Reoports: Crafting business proposals for projocts and
initiatives, Formal scport writing - format, soections, and organization. Anaslyzing data and
prescating fxdings in reports. Writing for Digital Platforms: Business waiting for websites,
social moedia, and online communication, Loveraging technology for officient and impactfnl
business writing

Actvitios:

1. Wirriting Assignunents: Regular business writing tasks covering different docament types.
2. Business Proposal Projoct: Crafting a comprchonsive business proposal for a hypothetioad

SCONATION
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SKILL COURSE
woefl AY 2023-24
SEMESTER-11
DIGITAL LITERACY

Theory Croedits: 2 2 hrséweck

By undergoing the Digital Litcracy course, one should acquire basic knowledge on Computer
and he'she 1s able to

Oi: Perform operations on the computer

O2: Access the Internet and finding imformation of interest
3: Register for an E-mail account and opcrating it

O34z Make bill payments and use other apphications of Internct
€ reate, odit and format docunwents using a word processor

Course Duration: 30 Hours
Credits: 2
Unit-1: operate the clements of a computer and performing operations on the computer

Opcerate the clements of 3 computer including power cord. power switch, nctwork connecting
cable, USB ports, Mouse operations, Kevboard operations. interface icons, GULI cloments,
Editing options, perform operations including switching on the computer. logging in, locating
a file. oponing a file, printing a document, storing a filc with proper extension, creating a ,
folder’ sub folder in » volume on hard disk and desktop. shifiing files from one folder to -
another. shutting off the computer i

Umit-2: Access the Internet to browse information and E-mail operation

Access the Intemet, use a scarch engine, find information on the topic of interest, register for
a web-based E-mail account, access E-mail with attachments, reply to an E-mail. forward an
E-mail and delete an E-mail mossage

Unit-3: Make bill payments, other applications using Internet and word processing

Make wtility bill payments, booking bus/train tickets,. bank transactions, personal transactions,
job scarch through cmploymont portals, mobilc/DTH recharge. word procossing basics,
and prmting of word documcnt

creating, cditing and formatting of 1ext, saving

AMDIIRA PRADESH STATE « OUNCIL OF SfIIGHER EDUCATION

SKILIL OOURSE
woeF. AN Z023-23
SEMESTER-JIZ
ENFORMATION AND COMNNMIL NIC AT ION TN 006Gy

Thoory Credits: 7 2 hrsiweck

Obhjectives:

This course ams at acguainting the stedonts with basic ICT tools which holp thom in their
day o day and lite as wiell as in officc and rescarch.,

Counrse outcomes: After complction of the course, student will be ablce to;

i. Undorstand the litorature of social notworks and their propertics.

2. Explain which notwork is suitable for whom.

3. Devolop skills to use varions social networking sites like twitter, flicksr, cte.

4. Loarn fow GOT digital imitiativies in higher cducation.

5 Apply skills to usc online forums, docs, spreadshects, ctc for communication,
wollaboration and rescarch.

6.  CGior soguaintad with intcrnet threats and sccurity mochanisms.

SY LI ABUS:
TINTT -3z (O hrs)y

Fundamentals of Intornetz What s Intornct?. Intornct applications Internct Addroessing
@ Web Site Addres
b of Browscors.iatroduction to Social Networking: Twitter. Tumbie, Lanbkeodin,
Faccbook. flickr, Skyvpo, yahoo, YouTube, WhatsApp .

5. URL - Componcnts of URL., Scarching the Internct, Browser

TINEFT-FEAON hres)y

mail ~Advanages and Disasdvantages Iser Ids, Passwonds, BEoaail

E-mmail: Definition of T o
Audddresses. Domaan Names, Mailers, Message Components. MessageComposition, Nail

Mansocorsont.

C#
forrmes.

Suste: Google drnive. Google documonts, Google spread shoects, Google Slides and Google




UNIT-HE(10 hrs)

Overview of Intermet secunty, E-mail threats and secure E-mail, Viruses and antivirus
software, Firewalls, Cryptography. Digital signaturcs, Copyright issues.

What are GOI digital imtiatives in higher education? (SWAYAM, SwayamPrabha, National
Academic Depository, National Digital Library of India, E-Sodh-Sindhu, Virtual labs, c-
acharya, e-Yantra and NPTEL).

RECOMMENDED CO-CURRICULAR ACTIVITIES: (04 his)
{Co-cumicular activitics shall not promote copying from textbook or from others work and
shall encourage selfindependent and group learning)

L. Assignments{in wniting and doing forms on the aspects of syllabus content and
outside the syllabus content. Shall be individual and challenging)

2 Student scominars {on topics of the syllabus and related aspects {individual activity))
L Quiz andGroup Discussion
3. Slip Test
4. Try to solve MCQ's available online.
5. Suggested student hands on activities :
a. Create your accounts for the above social networking sites and explore them,
establish a video conference using Skype.
b. Create an Email account for yourself- Send an email with two attachments to
another friend. Group the email addresses use address folder.
¢. Register for onc online course through any of the online leaming platforms
hike NPTEL, SWAYAM, Alison, Codecademy, Coursera. Create a registration
form for your college campus placement through Google forms.
Reference Books :

I. InlincOn-linc : Fundamentals of the Intemet and the World Wide Web, 2c
byRaymond Greenlaw and Elien Hepp, Publishers : TMH

2. Internet technology and Web design, ISRD group, TMH.
3. Information Technology -~ The breaking wave, Dennis P.Curtin, Kim Foley, Kunai

Sen and Cathleen Monn, TMH.
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AMultidisciplinary Course
woef. AY 2023-24
SEMESTER-III
INTRODUCTION TO PUBLIC ADMINISTRATION

Crodits: 2 2 bhrsiweck

Course Description:

Introduction to Public Administration is an intordisciplinary course that provides an overviow
of the theory and practices of public administration. The course aims to familiarize students
with the nature, scope. reomaitment and accountability of public admmistrators in India.

L ourse Objectives:

Understand the concept and scope and cvoluation of public administration.

Undorsiand the relationship between public administration and public policy.

Develop coritical thinking and analytical skills to cvaluaste public administrafion
praciices.

igd 1d e

Course Outcomes:
1. Aswarcncss about the cvolution and growth of the discipline of Public Administration.
2. Familiarity with the constitutional framework on which Indian Administration is bascd.
3. Understanding the in-built control mechanisms over constitutional bodics and
administration in gencral.

Course Topics:
Umit: ¥
1. Inwroduction o Public Administration - Woodrow Wilson - Definition and nature and

scope of public administration - Significance - Distinction betwoen public and privatce
administration

Umie: X
2. All India Services - Central Services - State Services - Importance of All India Scrvices
UPSC & SPSCs Powers and Functions - NITIE Aavog
Trait: 101

3. Accountability of Administration in India - Legisiative - Exccutive Iudiciary -~
Judicial Activism - E-Governance in India ~ Good Governance imitiatives Fuancizons
and roles of Administrators

Activities: "

i. Class participation and discussions
2. Ficld rips to govemment offices -
3. Individual or oup asstgnnonts
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Multidisciplinary Course
w.oe . AY 2023-24
SEMESTER-IV
FUNDAMENTALS OF ECONOMICS

Credits: 2 2 hrs/week
UNIT I- BASIC CONCEPTS {08 Hours)
MNMeamir of Economics, Nature and Scope of Economics, Micro & Macroe Economics

meaning and difference.

UNIT II- MICRO ECONOMIC CONCEPTS {10 Hours}

Theory of Demand and Supply. Meaning of utility, diminishing marginal utility; indiff

Cronee

o ¥ Costs

s and consumer

curves analy equilibrium: Pro

Rev 2, Clazsafication of M =
UNIT HI- MACRO ECONOMIC CONCEPTS {12 Hours)

Meaning - Concepts and measurement of Nationdl Income : Definition of Money-Types and

Functions ; Evolution and Functions of Central Bank., Commercial Banks:; Meaning of

Inflation- causes and Anti-inflationary policies, Monetary and Fiscal Policy.
References:

Ahuia H. L. Principles of Micro economics, S. Chand Limited, Delhi.
Koutsoviannis, AL {1990), Modern Microeconomics, Macmillian.

Gupta, S.B, Monetary Economics, S Chand & Co, New Delhi.

Dwivedi. D N . Microcconomics-Theory & Applicationst. Pearson.
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SKILL COURSE

w.ed. AY 2023-24

SEMESTER-IV

CYBER SECURITY

Credits: 2 2 hrs/week

Learning OQutcomes:

Upon successful completion of the course. the students will be able 1o

»  Develop an understanding of cybercrimes and various legal perspectives involved.

= Develop a security model to handle mobile, wireless devices and related scourity issues of

an organization.

*  Use the cybercrime tools and methods in solving real world problems

UNIT - 1z Bhrs

Introduction to Uybererime: Introduction, Cybercrime: Definition and origins of the word.
Cyberenime and Information Sccurity, who arc cyber cniminals? classifications of
cybererimes, cybererime: the legal perspectives, an Indian perspective, cybercrime and the

Indian IT Act 2000, a Global perspective on Cybercrimes.

TINIT-1: 12hrs

Cybercrime-Mobile and Wireless Devices: Introduction. Proliferation of Mobile and
Wircless Devices, Trends in Mobility, Credit Card Frauds in Mobile and Wircless Computing
Era, Authentication Service Sceurity, Attacks on Mobile/Cell Phones.

Mobile Devices: Sccurity Implications for Organizations. Organizational Measures for

Handling Mobile Devices-Rolatod Sccursty Issues. Organizational Sccurity Policies and

Measures in Mobile Computing Era, l.npu,sp's-

UNIT-T1I: ' 10hrs

Tools and Methods Used in Cybererime: Password Cracking, key loggers and Spywares.
virus and worms, Trojan Horses and Backdoors, Steganography. attacks on wircless
networks, Phishing and Identity Theft: Introduction. Phishing, Identity Theft {(ID Thett).

& -

Text Books:
i. Mark Rhodes, Ousley, Infonmation Secunty, 1st Editien MGH, 2013.
2. Nina Godbole and SunitBelpure — Cyber Security Understanding Cyber Crimes,
Computer Forensics and Legal Perspectives . Ist Edition Publication Wiley, 2011,
Activities Planned:

1. Idenufy a user of intemet, label him as a cybercrniminal or not.

b

Checklist for reporting cyvbercrime at Cybercrime Police Station.
3. Checklist for reporting cvbercrime online.

4. Rceporting phishing cmails,

L

Demonstration of email phishing attack and preventive measures.

6. Checklist for secure net banking.
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